COI'JTACOBAHO JAupexrop
I[Henaroru4yecKum COBeTOM MKOY «boasmerypbimckasa COLI»

MKOY «boasmerypbimckas COLL» Axmanyiuna I.C.
TMpotokoa Ne 1 o 31.08.2024 r. IIpuxa3 Ne 152/2 or 01.09.2023

ITosoxenue o oudamoreke MKOY «boabmerypoimckas COL»
1. O0mue noJ1oKeHNs

1.1. Hacrosimee TMOJOXKEHHE pErJIaMEHTUPYET JeATelbHOCTh OuOmmorekn MKOY
«bonpierypeinickas COL» (nanee — oOpazoBarenbHas OpraHU3aINs).

1.2. Hacrosmiee monoxeHue pa3paboTaHO B COOTBETCTBUH ¢ DenepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «OO6 o6pazoBanuu B Poccuiickoit Denepanun», NPUKa30M
Munkynstypsl ot 08.10.2012 Ne 1077 «O06 yrtBepkaenuu llopsinka ydera DOKYMEHTOB,
BXOJAIIMX B cOcTaB OubOmMoreyHoro ¢oHIa» C ydyeToM nucbMa MuHOOpa3oBaHHs OT
23.03.2004  Ne  14-51-70/13 «O  IlpumepHOM  TOJIOKEHMHM O  OMOIHMOTEKE
o0mieo0pa3oBarenbHOro yupexaeHus», Meronudeckux pexkomenganuii ®I'BHY «HIIb uwm.
K.J. Ymmackoro» ot 31.05.2017, pexkomennanuii MunkynsTypsl ot 12.09.2017 mo padore
OuOIMOTEK C JOKYMEHTaMH, BKJIIOYEHHBIMH B (pelepalbHbIi CIHUCOK 3KCTPEMHUCTCKUX
MaTEepHUAJIOB.

1.3. bubnmoreka sBJIIETCS CTPYKTYPHBIM TIOpa3ieliecHueM 00pa30BaTeIbHON OpraHu3aIlny,
CO3JIaHHBIM B IEJsAX oOecneueHHsl MpaBa YYaCTHHUKOB 00pa3oBaTeIbHOIoO Ipoliecca Ha
OecraTHOE MOJIb30BaHNE OUOIMOTEYHO-MH(POPMAIIMOHHBIMH PECYPCaMH.

1.4. Tlopsimox MONb30BaHUS HMCTOUYHUKAMH MH(OpMAIMM, NEepedyeHb OCHOBHBIX YCIYr U
YCIIOBUSL UX IMPEIOCTABIICHUS OMNPENEISIFOTCS HACTOSALIMM IIOJIOKEHHEM O OuOIMoTeKe U
IIPaBUJIAMH T0JIb30BaHMsI OMOIMOTEKOM, YTBEp K ICHHBIMI PYKOBOAUTEIEM 00pa30BaTeIbHOM
OpraHu3alHH.

1.5. Opranusanus oOCIyXKHUBaHUSI YYaCTHUKOB 00pa30BaTEIbHOTO MpoLecca MPOU3BOAUTCS B
COOTBETCTBUM C NpPaBUIAMU TEXHUKH O€30IaCHOCTH U TMPOTUBONOXKAPHBIMM, CaHUTAPHO-
TUTUCHHUYECKUMHU Tpe60BaHI/I5[MI/I.

2. Henn, 3anaun, pyHKIUH OUOTHOTEKH

2.1. Ilenu OUOIMOTEKN COOTBETCTBYIOT LIEJISIM 00pa30BaTeIbHON OpraHu3aly 1 BKIIIOYAIOT B
cebs B ToM yucie: GopMUpPOBaHHUE OOIEH KyIbTYpbl JIMYHOCTH OOYYalOUIUXCS HAa OCHOBE
YCBOCHHMS COJIEpyKaHHUs OCHOBHBIX 00111€00pa30oBaTeIbHBIX IPOrpamMM, UX aJaNTalus K KU3HH
B OOILIECTBE, CO3[JaHME OCHOBBI Ul OCO3HAHHOTO BHIOOpAa M TOCIEIYIOUIETO OCBOCHHS
npodecCHOHATBHBIX ~ 00pa30BaTENbHBIX IMPOrpaMM, BOCIHUTAaHHE TI'PaXJAHCTBEHHOCTH,
TPyAOII00Us, yBaXKEHUS K IpaBaM U CBOOOJAaM YeNIOBEKa, JIIOOBU K OKpY’Karolllel NpUpoJe,
Ponune, cembe, hopmMupoBaHue 3J0pOBOT0O 0Opa3a KU3HU.

2.2. 3amauamu 6uOIHOTEKH 00pa30BATENILHON OPraHU3aluU SBIISIOTCS:

e o0ecrieueHne y4YacTHHKaM 0Opa3oBaTENbHOIO TMpollecca — O00yJarouuMmcH,
NEIaroruyeckuM  pabOTHUKAM, poAMTeIsiM  (3aKOHHBIM — TIPEICTABUTEIISIM)



oOyuaronmxcs (najsee — MOJB30BATEIsIM) — JOCTyNa K MH(OpMALUM, 3HAHUAM,
uaesM, KyJIbTYpHBIM II€HHOCTSM IIOCPEJICTBOM MCIIOJIb30BaHUs OMOIMOTEYHO-
WH(OPMALIMOHHBIX PECYPCOB 00pa30BaTEIHbHON OpraHU3AINH,

e BOCIMTaHUE KYJIbTYPHOT'O U I'Pa’KJaHCKOI'0 CAMOCO3HAHUS, IOMOILb B COLIAIN3ALIUN
oOyuJarolerocs, pa3BUTHH €ro TBOPUECKOIO IOTEHIIUAA;

e IIpUBJICYEHUE  OOydaroIMXCid K  CHCTEMaTHYeCKOMY  4YTEHUIO  Yy4eOHOH,
XyI0KECTBEHHOM, HAyYHO-TIOIYJISIPHON JIUTEPATYPHI;

e COJICHCTBHE PAa3BUTHUIO I03HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEN 00yYarOLINXCH;

e (opMUpOBaHNE HABBHIKOB HE3aBUCHUMOIO OMOIMOTEYHOTO MMOJIb30BaTensi, o0ydeHue
HIOUCKY, OTOOPY U KPUTUUECKOM OlleHKe HH(pOopMalny,

e COJCHCTBHE NENArOrMYecKMM pabOTHUKaM B TMOAOOpPE HAyYHO-METOAUYECKOMH
JUTEpaTyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKON YCIIYT Ha OCHOBE BHEIPEHUS
HOBBIX HMH(OPMALMOHHBIX TEXHOJIOTUH U KOMIBIOTEpU3aluu OHOIMOTEYHO-
UH(POPMALMOHHBIX MTPOIECCOB, POPMHUPOBAHNE KOMPOPTHOH OHOINOTEYHOM CPEIbI.

2.3. bubnmoTeka BBIMOIHSAET CIeayoNe ()yHKIIH:

2.3.1. ®opmupyer ¢dona OuOIMOTEYHO-UHGOPMAIIMOHHBIX PECYPCOB 00pa3oBaTeNbHOMN
OpraHH3aIHH:

e KOMIUIEKTYET OCHOBHOW (OHJ y4eOHBIMH, XYI0KECTBEHHbIMH, Hay4YHBIMH,
CIIPAaBOYHBIMH, MEIArOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU TIOKYMEHTAMH;

e Yy4acTBYET B KOMIUIEKTOBAHUHU CIIEUAIN3HUPOBAHHOTO (poHIa yueOHUKAMHU U3 YUCIIa
BXOJAIIUX B (efiepalibHbIN NepedeHb YUeOHUKOB, JOMYIIEHHBIX K UCIIOIb30BaHUIO
IpU pean3allid UMEIOLIUX TOCYAapCTBEHHYIO aKKpEAMTALMI0 00pa30BaTEIbHBIX
IporpaMM HauyaJlbHOTO OOLIEro, OCHOBHOTO OOIIEro, CpeaHero ooOuiero
o0Opa3oBaHMsi, U Y4eOHBIMH IOCOOMSIMH, JOMYIIEHHBIMH K HCIIOJIb30BAHUIO IPU
peanu3alyy yKazaHHbIX 00pa30BaTeNbHbIX IPOrPamMM;

e aKKyMyJupyeT (OHJ JOKYMEHTOB, CO3[aBaEMbIX B 00pa30BaTENbHOI OpraHU3aluu
(myOnukanmii u paboOT mMemaroroB 0Opa30BAaTENbHOW OpraHU3aldM, JYYIIAX
Hay4YHBIX Pa0OT U pedepaToB yUaIIUXCs U 1p.);

e OCYILECTBIISIET pa3MEUICHUE, OPraHU3aLUI0 U COXPAHHOCTh JOKYMEHTOB,;

e OpraHum3yeT U BeAeT CHpaBOYHO-OMONMOrpaduyeckuil ammapaT: KaTajoru
(anaBUTHBINA, cUCTEMATHYECKUi), KapTOTeKH (CHCTEMaTHYECKYIO KapTOTEKY
CTaTell, TeMaTHYeCKHe KapTOTEKH), SJCKTPOHHBIA Karanor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTENIbHON OpraHU3aIIH.

2.3.2. OcymecTBiser muddepeHIMpoBaHHOE O610IMOTEYHO-UHPOPMAIITOHHOE
o0cIry>)KuBaHHe 00y4aroIIUXCs:

e TIpenocTaBiIseT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEISX,

e OpraHuszyeT oOy4YeHHE HaBbIKaM HE3aBUCHMOTO OMOJMOTEYHOTO TMOJB30BATENs WU
notpeburens nHGOPMAIIUHU, COICHCTBYET UHTETPAlMK KOMILJIEKCA 3HAHUM, YMEHHH
Y HAaBBIKOB Pa0OTHI C KHUTOW ¥ HH(POPMAIIHEH;

e OKa3bpiBacT MHGOPMAIMOHHYIO TMOJJICPKKY B PEIICHHH 3a7a4, BO3HUKAIOUIUX B
mporecce  y4yeOHOM, €aMo0Opa3oBaTebHOM H  JIOCYTOBOH  JESATEIHHOCTH
oOyJaromuxcs;,

e OpraHU3yeT MAacCOBBIE MEPOINPUATHS, OPUECHTUPOBAHHBIC HA pa3BUTHE OOMIECH U
YUTATEIbCKON KYJIbTYPhl TUYHOCTH;



e COJEHCTBYET IEAArOrHYECKUM pabOTHHKaM B OpraHM3alud 00pa3oBaTEIHLHOTO
npoliecca 1 Jocyra 00y4aronuxcs.

2.3.3. OcymiecTBisieT nuddepeHpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CITyKMBaHUE MEIarOTMIeCKUX PAOOTHUKOB!

e BBIABJISIET MH(POPMALIMOHHBIE TOTPEOHOCTH U YIOBIETBOPSET 3aIIPOCHI, CBA3AHHBIE C
0o0yudeHneM, BOCIIUTaHUEM O0y4aroLIuXcs;

e COIEHCTBYeT MpPO(ECCHOHAIBHOW  KOMIIETEHIIMM  IIeJaroroB,  IOBBIIICHUIO
KB (HUKAINU, TIPOBEICHUIO aTTECTALIUH;

e OCyIIECTBISICT TeKyluee WH(popmupoBanue (nIHM HH(MOpPMAIMH, 0030pbI HOBBIX
NOCTYIUICHUH M yOJIMKAIINK);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATUH 1O (HOPMHUPOBAHUIO HH(OPMAIIMOHHON
KYJBTYPBI 00y4aroImuXcsl, SIBIsIETCst 0230 JUIsl MPOBEACHUS MPAKTUICCKUX 3aHATUI
1o pabore ¢ HH(POPMALIMOHHBIMH PECYPCaMH.

2.3.4. Ocy1ecTBisieT muddepeHIMpoBaHHOE OnOIMOTEYHO-UH(DOPMAITMOHHOE
00CIy)XKMBaHHE poauTeseh (3aKOHHBIX MPEICTABUTENCH) 00yJarOIIUXCS:

e YIOBJIETBOPSET 3alpOChl N10JIb30BaTEIEH U UHPOPMHUPYET O HOBBIX MOCTYIJICHUSX B
O6ubIMoTEKY;

e KOHCYJBTHPYET II0 BOIIpOCAM OpPraHMU3alMyd CEMEWHOIO0 YTEHMs, 3HAKOMHUT C
uH(popMalel 10 BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET IO BOIIPOCAM YUEOHbBIX U3JaHUN JJIs 00YJaroLXCsl.

3. Opranu3anms AeATeIbHOCTH OUOIHOTEKH

3.1. OOmiee pPYKOBOJCTBO JEATEIBHOCTbIO OWMOIMOTEKHM OCYLIECTBISET PYKOBOAUTEIND
o0pa30BaTeNbHON OpraHu3aluu.

3.2. HemocpenctBeHHOe  PYKOBOJACTBO  OMOJIMOTEKOH  OCYIIECTBISET  3aBEAYIOLIUIN
OMOIMOTEKOM, KOTOPBII Ha3HAYAETCsl PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3aIliH.

3.3. 3aBenyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh B TIPE/IENIaX CBOCH KOMITETCHIINH 32
OpTraHM3AIHIO U PE3YNIbTAThI JeSTEILHOCTH OUOINOTEKH.

3.4. 3amenyromuit OuOIMOTEKOW pa3zpabaTbIBaeT M MPEACTABIIET PYKOBOJIUTEIIO
00pa3oBaTeNbHON OpraHU3alMy Ha YTBEP)KICHNE CICTYIOINE JOKYMEHTHI:

e TIOJIOXKEHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BaHUS OUOIHOTEKOH;
e TIOJIO’KEHUE O IUIATHBIX ycayrax OMOINOTEKH;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.

3.5. B cocraB OMOIMOTEKHA BXOIUT:

e A0OHEMEHT;

YUTAJILHEIN 341,

OTJIeN YYeOHUKOB,;

otnen nH(HOPMAITMOHHO-O0NOIHOTpaPUIecKoi paboTHlI.



3.6. bubnuoreuHo-uH(MpOpMaITMOHHOE OOCTYKMBAHUE OCYIIECTBISETCS B COOTBETCTBHH C
IIaHaMu paboThl OMOIMOTEKU U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3alliH.

3.7. bubnmoTteka BIpaBe NPEAOCTABIATh IUIATHBIE OMOIMOTEUYHO-UH(POPMALIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX OMPENENIeTCs] YCTAaBOM 00pa30BaTeIbHON OpraHU3allHH.

3.8. Pexxum paboThl OMOIMOTEKH OIPEICIAETCS 3aBEIYIOITUM OUOIMOTEKOM C YIETOM PEKUMaA
paboTel 0Opa3oBaTenbHOM opranu3anuu. OIUH pa3 B MeCSI] MPEAyCMaTPUBACTCS CAHUTAPHBIHA
JICHb, B KOTOPBI 00CITy’)KHBaHUE MOJIb30BaTEICH HE TIPOU3BOIUTCS.

4. Yder nocrymnjieHusi U BbIObITHS JOKYMEHTOB 0u01oTedHoro gponaa
4.1. Tlpuem 1O0KyMeHTOB B (pOH]] OMOITMOTEKH BKIIFOYACT CIICAYIONINE OTICPAIIHH:

e CBEpPKa IMOCTYIUICHHH C TEPBUYHBIM YYETHBIM JOKYMCHTOM (HaKjIaaHas, aKT),
BKITIOYAOIIUM CITUCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTaBJICHHE T[EPBUYHOIO YYCTHOTO JOKYMEHTa JUIs TIOCTyIUICHUH  0Oe3
COIIPOBOJIUTENILHOW JOKYMCHTAIIHH;

e perucTpanus NOCTYIHBIINX JOKYMEHTOB B PETUCTPAX CyMMAapHOIO, TPYIIIOBOTO U
urauBrayansHoro yuera (TOCT 7.0.93-2015 «bubnuoreunsiii Gora. TexHomorus
(bopMUpOBaHU).

4.2. Tlpy mNONOTHEHWH OCHOBHOrO OuONMMoTeyHoro ¢oHAa HEOOXOAUMO COOII0ATh
TpeboBanuss DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoOTUBOACHCTBHH
OKCTPEMHUCTCKON AeSITeNbHOCTU». JIOKyMEHTHI, BKJIIOUeHHble B @DenepanbHbIl CIIHCOK
IKCTPEMHUCTCKUX MaTepuaioB (maiee — ®COM), onyOIMKOBaHHBIA Ha OQHUIMAIBLHOM caiiTe
Muntocra  (http://minjust.ru/ru/extremist-materials), npuoOperath 3amperieHo, Tmpu
BBISIBJICHUH UX B ()OHJIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yuet u 00paboTka JOKYyMEHTOB OMOIMOTEYHOTO (POHIA.

4.3.1. Yuer u 06paboTKa TOKyMEHTOB OCHOBHOTO (DOH/1a OCYILECTBIIAETCS UHANBUAYAIbHBIM
cnocoboM. CBefieHHs O TIOCTYNHMBIIUX TI€YATHBIX JOKyMEHTax BHocATcS B «KHHTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[locTynuBmMM JOKyMEHTaM IPUCBAWBAIOT HHIAUBUAYAIBHBI PErHMCTPAllMOHHBIM HOMEp
(MHBeHTapHBIA HOMEpP WJIM WHOM 3HAK, MPHUHATHI B KaueCTBE PETHCTPALIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp JUIsl DJICKTPOHHBIX JOKYMEHTOB) M MIH(P XpaHESHUS.

Perucrpanmonnsle HOMepa U IIUGPHI OTMEYAIOT B PErUCTpax WHAMWBUIAYAIBHOTO Yy4yeTa
JIOKYMEHTOB — UHBEHTApHOU KHHUTe, KapTOTEKE PEruCTpalliy ra3er, ’KypHaJloB, y4eTHON Oa3e
JTAHHBIX.

Bce sk3eMmmuisipel OpUHATBIX W3AaHUM mtemnentoroTcsa. llltemnens ¢ HanMeHOBaHHEM
00pa3oBaTeNbHON OpraHU3aIH IOJKEH OBITh IPSIMOYTOIBLHOM (POpPMBI, pazMepoM He OOoIbIIe
yem 1,5 X 4 cm.

[ITemrens cTaBUTCS Ha 000POTE TUTYIBHOTO JIUCTA (IPU OTCYTCTBHH TUTYJIBHOTO JIUCTA —
Ha IIepPBOH CTPaHUIIEe TEKCTA IT0J1 3arJIiaBUeM), Ha 17- cTpaHHIIe [0/ TEKCTOM B JICBOM HIDKHEM
yIiy U Ha 000poTe Kaxaoro npuiaoxeHus. Ha Opomrtopax u kypHajgax IITEMIIETb CTaBUTCA
TOJILKO Ha 00JIOKKE MJIM Ha MEPBOM CTPaHUILIE TEKCTA.



CoctaB ocHoBHOTO (hoHAA PUKCUpPYETCS B KAPTOUHOM ali(haBUTHOM KaTaJIOTe, B AJIEKTPOHHOMN
0Oa3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yuer m 00paboTka crnenuaau3upoBaHHOTro ¢GoHAa. Crenuanu3upoBaHHBIN (POHI
YUUTBIBACTCS U XPAHUTCS OTICIIBHO OT OCHOBHOTO OMOJIIMOTEYHOrO POHA.

Y4er JOKYMEHTOB CHENHATU3UPOBAHHOTO (DOHAA, KaK MHOTOIK3EMIUIAPHOW JUTEepaTyphl,
OCYIIECTBISIETCSA TPYNIIOBBIM CIIOCOOOM U OTpaXkaeTcsi B «KHUre cyMMapHOTo yueTa y4eOHOTro
(dboHIa» U B KAPTOTEKE PErHCTPAIIIOHHBIX KAPTOUEK.

Ha xaxx10e HauMeHOBaHHE JOKYMEHTOB CIELUAIU3UPOBAHHOIO (POH/IA 3aBOAUTCS OTAEIbHAs
yueTHas Kaprtouka. Kaprouku c OubmmorpaduyeckuM ONMCaHWEM H3AaHUN YIEOHHKOB
paccTaBiIAIOTCA B YUETHYIO KapTOTEKY I10 KJIaccaM, a BHYTPH KJIacCOB — 1O andaBuUTy paMUIui
aBTOPOB WM 3arjaBuil. I KOHTpoOJIsI 3a COXPAHHOCTBIO YUYETHBIX KAapTOUEK OHU
peructpupyores B «KypHaie perucTpaliuu y4eTHbIX KapTOueK y4eOHUKOB.

TexHuueckas o6pa60TI<a JOKYMCHTOB PEAYCMATPUBACT CICAYIOIIME ONICpalun:

e TIPOCTABIICHUWE HA KaXJOM JOKYMEHTE IITEeMITeIsi OMOIMOTEKH B COOTBETCTBUHU C
myHKTOM 4.3.1 HACTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJICTB 3alIUTHI OT yTPaThl (MArHUTHBIA TATYUK, PATHOUYMII, HHON
B MAPKHPOBKH);

e W3rOTOBJICHWE W TPHUKPEIUICHHE K JIOKYMEHTY Tmacmopra ydeOHuka. [lacmopr
yueOHUKa MPHUKJIEUBAECTCS Ha TMOCIEAHEH cTpaHuile y4eOHWKA. 3amoiHsIeTcs MpU
BBIIAYE YUTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MPEeTyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnuorpaduueckom ammapare OMOIUOTEKH, B TOM YUCIE B SJICKTPOHHOM 0a3ze JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTEYHOrO (QOHIA.

4.4.1. ITpuuuHBl, O KOTOPHIM JIOKYMEHT MOXET OBbITh BBIBEJEH U3 COCTaBa OMOIMOTEYHOIO
¢oHIa, BKIIOYAIOT B TOM YHUCIE BETXOCTh, NE(PEKTHOCTb, YCTapeioCTh IO COJAEP)KaHHIO,
yrpary. UckiroueHue goxkymeHTa U3 OMOIMOTEUYHOro (POHAA MPOBOAUTCS HA OCHOBAHUU
aHaJM3a cocTaBa OMOIMOTEYHOrO (POH/A U PE3YIIBTATOB €0 MPOBEPKH.

4.4.2. ITog BeTXOCTHIO AOKYMCHTA IMOHHUMAIOT PE3YyJIbTAaT CCTCCTBCHHOI'O CTAPCHHUA HIIN
CbI/I?)I/I'-IeCKOFO HN3HOCA JOKYMCHTA.

44.3. Tlon neheKkTHOCTHIO JOKYMEHTa IMOHMMAIOT YaCTHUHYIO WIM TOJHYIO YTpaTry
AKCILTyaTallMOHHBIX KaueCTB JOKYMEHTA B PE3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tloxg ycTapenocThi0 MO COJAEPKAHUIO MOHMMAIOT TMOTEPH0 aKTYalIbHOCTH TEMAaTHKH,
MOJTBEPKIAEMYI0  OTCYTCTBUEM  CIpoca  4MTaTeneil,  HEeBOCTpeOOBAHHOCTBIO B
nepepacnpeeeHuH U Pealn3alnu.

4.4.5. Tlon yrpaToii TOKyMEHTa IOHUMAIOT €0 OTCYTCTBHE B OHAC OMOINOTEKH MO MPUINHAM
MOTEPH, XUIICHUS, OCCTBUI CTUXUIHOTO, TEXHOT€HHOrO (B TOM YHCIIC XaKEPCKOW aTakd W
HEBOCCTAHOBUMOT'O COOSI 3JICKTPOHHOTO O0OPYIOBAHHUS) WM COIMATBHOTO XapakTepa, Mo
HEYCTaHOBJICHHOW MPUYHUHE.



4.4.6. Tlpouecc HCKIIOYEHUS IOKYMEHTOB M3 (oHIa OUOIMOTEKH OCYLIECTBISETCS B
cootBeTcTBUH C [lopsimkoM ydera JOKyMEHTOB, BXOASIIMX B cocTaB OuOimoreuHoro (onna,
yTBEPkACHHBIM pruka3zoM MuHkynbeTypbl oT 08.10.2012 Ne 1077.

4.47. BpIObITHE JOKYMEHTOB OMOIMOTEUHOTO (POHIA MPOUZBOMUTCS B PE3YNbTaTe HX
CIMCaHUsI KOMUCCHEH, CO3JJTaHHON PYKOBOJIUTENIEM 00pa30BaTeIbHON OpraHu3aIuy.

4.4.8. Yrunmzamusi CIHUCAaHHBIX JIOKYMEHTOB OWOMMOTEYHOTro (OHAA TPOUZBOIUTCS B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM PD.

5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (hoHIA

5.1. [InaHoBas mpoBepKa IOKyMEHTOB OUOJIMOTEYHOTO (POHIA IIPOBOAMUTCS C IEPUOTUIHOCTHIO
OJIMH pa3 B TATh JIET HA OCHOBAaHWU TpaduKa MPOBEPKH, YTBEPKICHHOTO 3aBEAYIONIIM
OUOJINOTEKOIA.

5.2. BHemaHoBas TIpoBEepKa JOKYMEHTOB OMOMMOTEYHOro (QOHIAa TPOU3BOIAUTCS B
00513aTeTTbHOM TOPSIKE:

e IIpM BBIABJICHUU (PAKTOB XULIECHUS, 3I0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B Cllydae CTUXMMHOro OeJCTBHUs, MOXKapa WU APYTUX UYpe3BbIYAMHBIX CUTYallUH,
BBI3BAHHBIX YKCTPEMAJILHBIMH YCIIOBUSIMU,

e IpU peOpraHu3alliy WIN JUKBUJAIMH 00pa30BaTEIbHON OpraHU3alllH.

5.3. Tlpomepka ¢oHIa HA TMpeAMET HATUYHS B HEM JOKYMEHTOB, BKJIIOYCHHBIX B
OCHBM, npoBoAUTCS:

e TpU NOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;
e cucTeMaTHuecku (He pexe OIHOro pasa B TpHu Mecsua) mytem cBepku @COM co
CIPaBOYHO-OMOIMOrpadruecKkuM anmnaparom GoH1a OUOIMOTEKH.

5.4. I1o uToram MpoBEPKH 3aBEAYIOMINM OMOTNOTEKOM COCTABISAET aKT, MOMUCHIBAET U XPAHUT
ero B OMOIMOTEKE B TEYCHHE CPOKA, YCTAHOBJIEHHOTO HOMEHKIaTypoil aen. Ecnu kakue-to
JIOKYMEHTBI OTCYTCTBYIOT MO HEYCTAHOBJIECHHOW MPHUYMHE, TO K aKTy MPHUKIAIBIBAETCS HMX
CIHCOK, B KOTOPOM (DUKCHUPYIOTCS CBEACHUS O KOIUYECTBE IOKYMEHTOB OMOIMOTEYHOTO
¢boHIAa B HAIWYUKU M KOJMYECTBE OTCYTCTBYIONIUX JOKYMEHTOB, B TOM YHCJIE TIO
HEYCTaHOBJICHHOW MpHUuYMHE. B akTe Takke yka3bIBalOTCS HOMEpP M JaTa akTa Ipeablaylien
MIPOBEPKH.

HpI/I BBIABJICHUM B [POHCCCC IMPOBCPKU (I)OHI[a OTCYTCTBYIOIIIUX JOKYMCHTOB H
HCBO3MOXHOCTH YCTAHOBJICHHMS BHWHOBHBIX JIMII Y6I)ITKI/I 10 HEOoCTadyaM CIIMChIBAIOTCSA B
COOTBCTCTBHHU C HCﬁCTBymIﬂHM 3aKOHOAAaTCIIbCTBOM.

5.5. Ilna mpoBepku OubOIMOTEYHOro (oHIa 00pa3oBaTENbHOM OpraHu3allMd Ha TPEIMET
Haau4usi B HEM JOKYMEHTOB, BKItOueHHbIX B ®COM, B 00pa3oBaTebHOW OpraHU3aIlin
coznaercsa crnenuanbHas Komuccus mo cepke OubOnmoreynoro ¢onnma ¢ demepalbHbIM
CIIHCKOM  JKCTPEMHCTCKMX MAaTEpHajoB, BBIABICHHUIO, W3BITHI0O W  YHHUYTOXKCHHUIO
IKCTPEeMHUCTCKUX MarepuanioB (manee — Kommccus 1O mpoBepke 3KCTPEMHUCTCKUX
MaTepHaioB), KOTOpas CHCTEMAaTHYECKH (HE peke OJHOTO pa3a B TPH MECAIA) OCYIICCTBIISCT
poBepKy OubIMoTeyHoro hoxaa 00pa3oBaTeNLHON OpraHU3aIlui Ha TIPEIMET HATUYUS B HEM



JNOKYMEHTOB, BKiIoueHHbIX B ®OCOM, nyrem cBepku DPCOM co cnpaBoyHO-
oubnuorpaduueckum anmnaparom GoHma.

[Ipu BBIABICHMHM JOKyMeHTa, BKIroYeHHOro B ®COM, Ha 3tame KOMILUIEKTOBaHMS (poHIa
yKa3aHHbBII JTOKYMEHT HE MOJJICKUT BKIIOUEHHUIO B OMOIMOTEUHBIH (oHA 00pa3oBaTeIbHOM
OpraHu3aIyH.

B cimyuyae BbIsIBIEHMS JOKyMeHTa, BKiItoueHHOTO B @COM m yxe Haxozsmerocs B ¢GoHJe
OMOIMOTEKH 00pa30BaTEIbHONM OpraHU3AIMK, JOKYMEHT HMCKIIOYACTCS M3 OMOJIMOTEYHOTO
($hoH/Ia ¥ TIOJUICIKUT YHUUITOKCHHIO.

6. [Topsinok MoIb30BaHUSI OMOIUOTEKOMH

6.1. 3anuce oOyJaromuxcs 00pa3oBaTeIbHON OpraHU3alUU B OMOIMOTEKY IPOU3BOIUTCS TI0
CIMCOYHOMY COCTaBY Kjacca B WHAMBHUIYalIbHOM IOpPSAJKE, IEJarorMuecKuX W MHbIX
pabOTHUKOB 00pa30BaTEIbHON OpraHU3allMi, POIUTEeH (MHBIX 3aKOHHBIX MPEACTABUTEIICH)
oOyuaromuxcs — 1o nacnopry. Ilepeperucrpanus nonp3opareneil ONOINOTEKN TPOU3BOJUTCS
€XKEroJIHO.

6.2. JloKyMeHTOM, TOATBEPKIAIOIIMM MPaBO TOJH30BAHUS OMOIMOTEKOH, SBISETCS
quTaTeNbCcKuil popmyisip. Ynratenbckuil popmyisip Gpukcupyer naTy BblJauu MOJIb30BATEIIO
JOKYMEHTOB 13 (pOH/Ia OMOIMOTEKH U MX BO3BpAIICHUS B OMOIHOTEKY.

6.3. [Topsiiok TOJTE30BaHNST A00HEMEHTOM:

6.3.1. [Toap30BaTEI UMEIOT IpaBO MOJYYUTHh Ha AOM M3 MHOT'OTOMHBIX U3IaHUN HE Ooiee
ABYX HJOKYMCHTOB OJJHOBPCMCHHO.

6.3.2. MakcumainbHbIe CPOKH ITOJIb30BAaHHS JOKYMEHTAMU:
e y4eOHUKH, yueOHbIE TOCOOUS — yUeOHBIH TOJ;
e HayyHO-TIONYJISIpHAs, MO3HABaTeIbHasl, Xy/10’KECTBEHHAs JINTEpATypa — OIUH MECHL,

e ITICPUOAUYCCKHEC U3AaHUA, U3AAHW IMTOBBIMICHHOT'O CIIpoca — 15 I[HGI\/’I.

6.3.3. Tlonp3oBaTenu MOTYT TPOMJIUTH CPOK TOJH30BAaHUS JOKYMEHTAMH, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIb30BATENIEH.

6.4. ITops10K TIOH30BAHUS YN TATEHBIM 3aJI0M.
6.4.1. JlokyMeHTHI, IpeHa3HaYeHHbIE Ul Pa0OThl B YUTAILHOM 3ajie, Ha JIOM HE BBIAAIOTCS.

6.4.2. 3HI_[I/IKJ'IOH€I[I/II/I, CIIpaBOYHHKH, PCAKHEC, LNCHHBIC W UMCHOIIHUCCA B CAWMHCTBCHHOM
OK3EMINIAPE JOKYMCHTBI BBIAAOTCA TOJBKO IJIA pa6OTI)I B YUTAJIBHOM 3aJI€.

6.5. [Topsi1oK paboOTHI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOJIHOTEKE.
6.5.1. Pabota ¢ KOMIBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOIO IpoIecca MPOU3BOAUTCS MO

rpaduKy, yTBEpKICHHOMY PYKOBOJHUTEIEM 00pa30BaTeIbHOW OpraHU3aIi, U B IPUCYTCTBHH
COTpYIHUKA OMOTMOTEKH.



6.5.2. Pa3zpemmaercs paboTa 3a OJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE O0Jiee IBYX UeIOBEK
OJTHOBPEMEHHO.

6.5.3. [lonb3oBaTenb UMEET MpaBo PabOTaTh ¢ COOCTBEHHBIM HOCHTEIEM MH(OpMAIIUU IMOCie
MIPEIBAPUTEIILHOTO TECTUPOBAHUS €T0 PAOOTHHUKOM OMOIMOTEKH.

6.5.4. Tlo Bcem BompocaMm moucka HHGOPMAIMM B HHTEPHETE II0JIb30BATENb JOJDKCH
oOpamarbcsi K pabOTHUKY OMONIMOTEKH; 3ampemaercs oOpalieHre K pecypcaM HHTEpHETa,
HpeIIONIATaoI|M OILIaTy.

6.5.5. Pabota ¢ KOMOBIOTEPOM MPOU3BOIUTCS COTJIACHO YTBEPKACHHBIM CAHUTAPHO-
TUTHECHUYECKUM TPEOOBAHUSIM.

7. IlpaBa u o0s13aHHOCTH OMOINOTEKH
7.1. PaboTHHKHN OMOJIMOTEKH UMEIOT IIPaBO:

e CaMOCTOATENbHO BBIOUpPaTh (OPMBI, CpeACTBA U  METOAbl OMOIMOTEUHO-
UHPOPMALIMOHHOTO  OOCITY)KHBaHHsI 00pa30BaTeIbHOrO UM  BOCIUTATEIHHOTO
IPOLIECCOB B COOTBETCTBMM C LEIAMU M 3ajladyaMH, YKa3aHHbIMU B YyCTaBe
00pa3oBaTebHON OpraHu3aIlii U MOJ0XKEHUH 0 OMOJINOTEKE;

e IIPOBOJUTH B YCTAHOBJICHHOM HOpsAKe (aKyIbTaTUBHBIC 3aHATHUS, YPOKU U KPYKKHU
6ubamoreyHo-61OIMOrpaduuecKrux 3HaHUN U UHOOPMALIMOHHON KYIbTYpHI,

e ONpEeAETATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMAILIMOHHBIX PECYPCOB,;

e M3BIMATh M PEAM30BBIBATH JJOKYMEHTHI U3 (DOHIIOB B COOTBETCTBUU C MHCTPYKIIHEH
1o y4ety Oubnuoredynoro GpoHma,

e YYaCTBOBATh B YIPABICHWW OOpa30BaTENbHOW OpPraHM3alUU B  TIOPSJIKE,
OTIpeNieNIsIEMOM YCTaBOM,;

e Y4acTBOBAaTh B COOTBETCTBHMM C 3aKOHOJATeNbCTBOM P® B paboTe OGMOIMOTEUHBIX
accolanuii Win COI30B.

7.2. PaboTHUKHU OUOIUOTEK 00A3aHbI:

e o00ecrneuuTh IMOJIb30BATEISIM BO3MOXKHOCTH paboThl ¢  UH(GOPMAIMOHHBIMU
pecypcamu OUOINOTEKH,

e HMH()OPMHUPOBATH MOJB30BATENCH O BUIAX MPEAOCTABISAEMBIX OMOTMOTEKON YCIIyT;

e OCYIIECTBJIATH IJAHOBBIE W BHEIUIAHOBBIE NPOBEPKU OuOIMoTeuHOro (HoHAa,
PETYJISIPHO OCYIIECTBIATH TPOBEPKY Oubimmoreunoro ¢oHma o0pa3oBaTelbHOMN
OpTraHMU3aIy Ha MIpeIMET HAJIMYKS B HEM IOKYMEHTOB, BKIIOYEHHBIX B DCOM,;

e 00ecneunTh HAYYHYIO OpTaHU3anurio (POHIOB U KaTaJIOTOB;

e ¢opmupoBath (QOHIBI B COOTBETCTBUU C YTBEPKIECHHBIMU (eaepatbHBIMU
MEePEeYHsIMH y4eOHBIX H3/JIaHWH, OCHOBHBIMH OOpa30BaTECIbHBIMH IPOTPAMMAMH
o0pa3oBaTenbHON OpraHu3aIi, UHTepecaMu, TOTPEOHOCTSIMHU U 3alpOCaMH BCEX
KaTeroOpHil MOJIb30BaTEIEH;

e COBEpIICHCTBOBaTh HH(POpMAMOHHO-OMOIMOTrpaduueckoe ©  OHOIMOTEYHOE
o0ciyXKMBaHUE MOJIb30BaTEINEH;

e o0ecrmeunBaTh COXPAaHHOCTh HCIIOJNB30BAHMS HOCUTENECH HWHPOpPMAINH, WX
CUCTEMAaTH3AaIHIo, pa3MEeIlEHUE U XPaHEHUE,;

e o0ecmeunBaTh PeKUM pabOTHI B COOTBETCTBHH C MOTPEOHOCTSIMH TMOJIL30BaTENCH U
paboToit 00pazoBaTeNIbHON OpraHU3aIINH;



OTUYUTBIBATHCS B YCTAHOBIIEHHOM MOPSAKE TIEpe]] PYKOBOIUTEIEM 00pa3oBaTeIbHON
OpraHH3aIiH.

8. [IpaBa u 00513aHHOCTH MOJIb30BaTeell OUOIMOTEKH

8.1. [Tonp3oBarenu OUOIMOTEKH UMEIOT TIPABO:

nojyyaTb  MOJHYIO  HMHpOpPMaLMIO O cocraBe Oubimmoredynoro  (onna,
nH(OPMALIMOHHBIX pecypcax U MpeloCTaBIsseMbIX OMOINOTEKON ycayrax;
MOJIb30BaThCS CIPABOYHO-OMOIMOTpadUUecKUM armapaToM OUOINOTEKH;

MOJIy4aTh KOHCYJbTAllMOHHYIO TIIOMOIb B TOMCKE U BHIOOpPE HMCTOYHHUKOB
uHpOpManuy,

M0JIy4aTh BO BpPEMEHHOE MOJIb30BaHNE HAa ADOHEMEHTE U B YUTAILHOM 3aJi€ IeYaTHbIE
U3JJaHNS, AyAHOBU3YaJIbHBIE TOKYMEHTHI M IPYTHe UCTOYHUKN MH(POPMALIUH;
MIPOJIIEBATh CPOK MOJIH30BAHUS TIOKYMEHTAMU;

MOJIy4aTh TeMaTH4eckue, (pakrorpaduueckue, yroUHsIONME U ONOIMOTrpaduIecKie
CIIpaBKH Ha OCHOBE (poH1a OMOINOTEKH;

MOJTy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B padoTe ¢ MHPOpPMALUEH TPH TOIb30BAHUH
AJIEKTPOHHBIM U MHBIM 000PY/I0BAaHUEM,;

Y4acTBOBATh B MEPOIPHUATHUSX, TPOBOIUMBIX OHOIHOTEKOH.

8.2. TTonb3oBarenu OUOIUOTEKU O00S3aHBL:

cOOJTIOAATh MpaBuUIIa MOJIb30BaHUS OMOTUOTEKOH;

OepeKHO OTHOCUTHCS K MPOU3BEACHHUSM Iedatd (He BBIPHIBATH, HE 3arudarthb
CTpaHUII, HE JeaTh B KHUTaX MOJYEPKUBAHHMA, TOMETOK), HHBIM JOKYMEHTAM Ha
Pa3TUYHBIX HOCHUTENSX, 000PYI0BaHUIO, MHBEHTAPIO;

MOAJEPKUBATh TMOPSIOK PACCTAHOBKM JOKYMEHTOB B  OTKPBITOM JOCTYIIE
OMOIMOTEKH, PACTIONOKEHHS KapTOUEK B KaTaJIOrax M KapToTeKax;

MOJIb30BAaThCA IIEHHBIMA M CIPAaBOYHBIMH JOKYMEHTaMH TOJIBKO B TIOMEIICHHH
OHMOINOTEKH;

yOequThCsl TMpU TOMYyYEHUH JIOKYMEHTOB B OTCYTCTBHHM JedEeKTOB, a TIpH
obHapyxeHun  npouHopmupoBaTh 00 ATOM  pabOTHUKA  OUOIHOTEKH.
OTBeTCTBEHHOCTh 32 OOHapyXeHHbIE NehEeKThl B CIABAEMBIX TOKYMEHTaX HECEeT
MHOCJIIEIHUN IT0JIL30BaTEIND,

pacHCHIBATLCSA B YUTATENHLCKOM (HOPMYIISIpe 3a KaKIbI MONTYYCHHBINH JOKYMEHT
(uckrouenue: odydaromirecs 1-4-x KaccoB);

BO3BpAaIIaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBIEHHBIE CPOKH;

3aMEHSATH JOKYMEHTHI OHOJIMOTEKM B Cllydae WX YTpaThl WM IOPYH WM
PaBHOILICHHBIMH JHOO KOMIIEHCHUpPOBaTh yIIepd B pa3Mepe, YCTaHOBJICHHOM
IpaBUJIaMU TIOJIb30BaHUsl OMOINOTEKOMH;

MOJIHOCTBIO PACCUUTATHCS C OMONMOTEKON MO HMCTEYEHHH CpoKa OOy4YeHUs WM
paboThl B 00111€00pa30BaTEILHOM YUPEXKICHUH.
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